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)AGREEMENT 
on the receipt of Riga State City Municipality co-financing under the programme
“Riga Film Fund” to cover the costs of a business operator’s film project

Riga,	the date of the document is the date of the last electronic
signature and its time stamp


Riga State City Municipality, represented by Fredis Bikovs, Director of the Riga State City Municipality Agency “Riga Investment and Tourism Agency”, acting in accordance with Paragraph 110 of Riga City Council Binding Regulations No. 114 of 1 March 2011 “By-laws of the Riga State City Municipality” and Riga City Council By-laws No. 43 of 24 March 2021 “By-laws of the Riga State City Municipality Agency “Riga Investment and Tourism Agency””, hereinafter referred to in the text of the agreement as the “Municipality”, of the one part, and

………….. unified registration number …………, represented, in accordance with its Articles of Association, by its Board Member ………….. and Board Member ……….., hereinafter referred to in the text of the agreement as the “Producer”, of the other part, together referred to as the “Parties”, conclude the following agreement (hereinafter – the Agreement):

1. Subject Matter of the Agreement

[bookmark: _Hlk133398263][bookmark: _Hlk203993576]The subject matter of the Agreement is the co-financing to be granted to the Producer from the Riga State City Municipality 202_ budget programme 01.19.00. “Contingency Expenditure (Riga City Council Reserve Fund)”, in accordance with Paragraph 2 ² of Riga City Council Instruction No. 7 of 10.04.2007 “Procedure for the Allocation, Use and Accounting of Riga City Council Reserve Fund Resources”, for the co-operation project with “…….” (__) – “…..” (hereinafter – the Film Project), setting the co-financing at up to _____________ EUR of the total eligible costs of the Film Project, in accordance with the decision of the evaluation committee of the competition announced under the Riga State City Municipality co-financing programme “Riga Film Fund” (minutes No. ___ of __________202_ and competition application No. RITA-2_-______-sd received on ________202_). Should funding under this Competition be released, the Co-financing Applicant may re-conclude the agreement for total co-financing of up to ___________  EUR.

2. Rights and Obligations of the Municipality

2.1. The Municipality has the right:
2.1.1. to engage experts in order to verify that the eligible costs correspond to the market situation;
2.1.2. to request additional information and supporting expenditure documents regarding the implementation of the Film Project; 
2.1.3. to accept as supporting expenditure documents copies of:
2.1.3.1. bank-confirmed payment orders for invoice payment;
2.1.3.2. strict-accountability receipts;
2.1.3.3. electronic cash register (ECR) receipts;
2.1.3.4. other accounting documents.
2.1.4. to reduce the amount of co-financing to be paid out if:
2.1.4.1. the amounts included in the supporting expenditure documents submitted by the Producer unjustifiably exceed market prices;
2.1.4.2. the Producer has spent a smaller amount of funds than that specified in the agreement with the Municipality.
2.1.5. to refuse to grant co-financing if the Producer:
2.1.5.1. has misled the Municipality in any way;
2.1.5.2. has not submitted all the required documents by the end of the set deadline;
2.1.5.3. has not submitted supporting expenditure documents or other required documents;
2.1.5.4. has used the funds granted for personal gain rather than for the production of the film.
2.1.6. to withhold payment to the Producer of all or part of the co-financing granted if any of the terms of the Agreement are not complied with.
2.1.7. to use information describing the Producer’s commercial activities and results for publicity purposes of the Riga State City Municipality co-financing programme “Riga Film Fund”.
2.2. The Municipality has an obligation to pay out the co-financing after the implementation of the foreign Film Project in the city of Riga in accordance with the terms of the Agreement, provided that the Producer complies with the provisions set out in the competition application submitted under the Municipality co-financing programme “Riga Film Fund” for foreign film production in Riga and in the Agreement.
2.3. The Municipality undertakes not to distribute or publish the film materials referred to in Sub-clause 3.1.2.


3. Rights and Obligations of the Producer

3.1. [bookmark: _Ref223773137]The Producer has an obligation:
3.1.1. to complete the implementation of the Film Project by 30 November 202_;
3.1.2. by 30 November 202_, to submit to the Municipality the following documents in electronic form (signed with a secure electronic signature):
3.1.2.1. a report on the implementation of the Film Project;
3.1.2.2. [bookmark: _Hlk219884627][bookmark: _Hlk219884643]information on the online location of the film’s visual material (video and/or photo preview) and the access details, ensuring access to it until the premiere of the film;
3.1.2.3. a report on the use of the Film Project funding, prepared in an Excel spreadsheet using the Municipality’s form and stating cost amounts exclusive of value added tax.
3.1.3. [bookmark: _Ref191895173]to use the co-financing granted in accordance with the estimate of planned eligible costs of the Film Project specified in the application submitted to the competition:
3.1.3.1. eligible (co-financeable) costs are those which, in accordance with the amount of co-financing approved by the Municipality, are incurred from the date of submission of the application and are directly related to the following needs: 
hotel and other accommodation-related services (e.g. rental of premises); rental of equipment required for filming; transport services; fuel; catering services (engaged caterer); construction services related to the preparation and conduct of filming; security services (including the State Police and Municipal Police); telecommunications services (according to the schedule during filming); public utility services (according to the schedule during filming; engaged toilet service provider); rental of premises; purchase and rental of various filming-related goods (e.g. props, etc.); film production-related services (photography and make-up services, services related to set design, special effects, casting, translation, etc.); artistic services (services provided by authors or ensembles); administrative services (according to the schedule during filming) – office services, legal and accounting services, etc.; fees for extras, actors and others whose place of residence is declared in the Republic of Latvia, for citizens of Latvia, or for citizens of the European Union who otherwise demonstrate a close connection with Latvian culture (in the case of casting agencies, the Municipality has the right to request a breakdown of costs and persons employed); the commission (production) fee of the project implementer, not exceeding 7% of the eligible funding planned to be spent in Latvia.
3.1.3.2. service providers (business operators) of eligible costs in Latvia must be registered in the Republic of Latvia.
3.1.3.3. the following are ineligible costs: 
the commission (production) fee of the project implementer exceeding 7% of the eligible funding planned to be spent in Latvia; airport parking; bank charges; petty expenses (up to EUR 15); costs not originally planned or not necessary for the implementation of the project; hotel and other accommodation-related services, as well as rental of other premises, outside the administrative territory of Riga; payments to service providers (suppliers of goods, construction contractors) for whom the provision of the respective services (supply of goods, performance of construction works) is not registered as their principal activity with the Register of Enterprises and/or the State Revenue Service; payments to persons related to the Producer within the meaning of the law “On Taxes and Fees”.
3.1.4. to place the Municipality’s logo in the end credits of the film and, in Film Project-related publications, advertising and other publicity materials, to mention the fact that the particular Film Project has been supported (co-financed) by the Riga State City Municipality.
3.1.5. to ensure the implementation of the Film Project in accordance with the terms of the Agreement, the laws and regulations of the Republic of Latvia and European Union legislation, including ensuring the preservation of the film by submitting it to the National Archives of Latvia.
3.1.6. to submit electronic invoices to the Municipality for payment, using one of the following invoice delivery channels:
3.1.6.1. via the e-service for entrepreneurs “Rēķinu iesniegšana” (Invoice Submission) on the Municipality’s e-service portal https://www.eriga.lv‑;
3.1.6.2. by sending an electronic invoice from its own system to the Municipality’s official electronic address (e-address) EINVOICE@90011524360.
3.1.7. to monitor the processing status of the electronic invoice submitted on the Municipality’s portal www.eriga.lv.
3.1.8. where an electronic invoice has been completed incorrectly and/or submitted in breach of the terms of the Agreement (and the Municipality has rejected it), to resubmit it until the electronic invoice has been completed correctly and submitted in accordance with the information on the electronic invoice format and its submission provided on the municipal portal www.eriga.lv (section “Rēķinu iesniegšana” (Invoice Submission)). 
3.2. The Contracting Parties agree that the payment term of an electronic invoice shall be counted from the day on which the Producer has submitted a completed electronic invoice to the Municipality correctly and in accordance with the terms of the Agreement and the Municipality has accepted it for payment. An electronic invoice submitted in accordance with the procedure set out in the Agreement ensures for the Contracting Parties the authenticity of origin and the integrity of content of the electronic invoice. 
3.3. In the course of implementing the Film Project, the Producer has the right to change the items of the funding use estimate submitted in the competition application, without exceeding the amount of co-financing approved.
3.4. The Producer is the Controller for the processing of the data of the persons employed referred to in Sub-clause 3.1.3.1 of this Agreement relating to the implementation of the Film Project, and of other personal data processed to ensure the running of the project. The Municipality is the controller of the personal data submitted by the Producer to the Municipality in accordance with Sub-clause 3.1.3.1 of this Agreement.
3.5. The Parties shall ensure compliance with the requirements laid down in legislation on personal data protection, including the General Data Protection Regulation, in accordance with the allocation set out in Clause 3.4 of this Agreement.
3.6. The Producer shall ensure that the persons involved in the filming are informed in accordance with Article 13 of the General Data Protection Regulation, including of the transfer of their personal data to the Municipality for the performance of this Agreement.

4. Payment Procedure

4.1. Within 15 (fifteen) working days, the Municipality shall assess the documents submitted by the Producer referred to in Sub-clause 3.1.2 of the Agreement and take a decision on the granting of co-financing and its amount, or on the refusal to grant co-financing.
4.2. In the event of a positive opinion by the Municipality, the Producer shall be paid co-financing for the Film Project of up to _____________ EUR (_____________ euro, __________ euro cents).
4.3. After a decision of approval has been taken, the Municipality shall make the co-financing payment within 30 (thirty) working days in accordance with Sub-clause 3.2 of the Agreement.
4.4. The co-financing shall be deemed to have been paid on the day on which the amount of money is transferred to the Producer’s account.

5. Term of the Agreement and Other Provisions

5.1. The Agreement shall enter into force on the day on which it has been signed by both Parties and shall remain in force until the Parties have fully performed their obligations.
5.2. All amendments and supplements to the Agreement shall enter into force once they have been drawn up in writing and signed by the Parties, and shall become an integral part of the Agreement.
5.3. The Parties shall be liable for partial or complete non-performance of the terms of the Agreement in accordance with the Agreement and the applicable related laws and regulations.
5.4. In all matters not regulated by the Agreement, the Parties shall be guided by the laws and regulations of the Republic of Latvia in force.
5.5. The Parties shall resolve all disputes and disagreements that may arise during the performance of the Agreement by means of mutual negotiations. Disputes and disagreements on which no agreement has been reached through negotiations within 20 (twenty) working days shall be settled in accordance with the procedure laid down in the laws and regulations of the Republic of Latvia.
5.6. The Agreement shall be binding on the Parties and their successors in title.
5.7. The Municipality may unilaterally terminate the Agreement and require repayment of all co-financing paid if it is established that the Producer has not complied with the provisions set out in the competition application submitted under the Municipality co-financing programme “Riga Film Fund” for foreign film production in Riga and in the Agreement.
5.8. In the event specified in Sub-clause 5.7 of the Agreement, the Producer shall repay the co-financing within 20 (twenty) working days of receipt of the Municipality’s letter of request, as evidenced by a bank-confirmed payment order.
5.9. The Agreement has been drawn up in Latvian on 6 (six) pages and signed with a secure electronic signature.
5.10. Contact details of the Parties:
5.10.1. [bookmark: _Hlk104805632]On behalf of the Municipality – Riga State City Municipality Agency “Riga Investment and Tourism Agency”, Investment Environment Development Division, Senior Project Manager Aiga Pīķe, mob. 28781951, e-mail: aiga.pike@riga.lv;
5.10.2. On behalf of the Producer – ______________.
5.11. All documents addressed to the Municipality shall be submitted or sent to the e-mail address of the Riga State City Municipality Agency “Riga Investment and Tourism Agency” invest@riga.lv.
5.12. Performance of the Agreement on behalf of the Municipality shall be supervised by Aiga Pīķe, Senior Project Manager of the Investment Environment Development Division of the Riga State City Municipality Agency “Riga Investment and Tourism Agency”.
5.13. The Parties shall notify each other in writing and in good time of any change in their details and contact information.

6. COMPLIANCE WITH ANTI-CORRUPTION AND ANTI-BRIBERY REQUIREMENTS

6.1. The Producer certifies that in its activities it complies with the laws and regulations in force in the field of preventing corruption, bribery, conflicts of interest, fraud and money laundering, and applies the principles of fair and transparent business conduct.
6.2. The Producer, its employees, management, authorised persons, subcontractors and representatives are prohibited from directly or indirectly:
6.2.1. offering, promising, granting, requesting or accepting any unauthorised benefit, payment, remuneration, gift, service or other advantage;
6.2.2. influencing or attempting to influence decision-making by corrupt means;
6.2.3. using intermediaries, consultants or other persons to carry out corrupt activities.
6.2.4. This prohibition applies to transactions in both the public and private sectors. 
6.3. Before the conclusion of the agreement and during its term, the Municipality has the right to carry out an assessment of the Producer’s reputation, ownership structure, beneficial owners, sanctions, conflicts of interest and corruption risks.
6.4. At the request of the Municipality, the Producer shall provide true, complete and up-to-date information necessary for the assessment and monitoring of corruption risks.
6.5. The Producer shall ensure that its subcontractors, consultants, intermediaries and other partners involved in the performance of the agreement also comply with the anti-corruption requirements set out in this clause.
6.6. The Producer is responsible for implementing appropriate control measures with regard to these persons and for assessing risks before involving them in the performance of the agreement. 
6.7. The Producer may not offer employees, officials or related persons of the Municipality gifts, hospitality, donations, sponsorship or other benefits that could influence, or create the impression of influencing, decision-making.
6.8. Only token and reasonable hospitality is permitted, provided that it is lawful, documented and does not affect objective decision-making.
6.9. The Producer has an obligation to inform the Municipality in writing without delay of:
6.9.1. possible cases of bribery or corruption;
6.9.2. conflicts of interest;
6.9.3. investigations or proceedings by law enforcement authorities in the field of corruption;
6.9.4. any circumstances that may adversely affect the Producer’s compliance with the requirements set out in this clause.
6.10. The Producer shall ensure that persons who report possible violations in good faith are not subjected to retaliation or adverse consequences. 
6.11. The Municipality has the right to carry out, or instruct a third party to carry out, an audit of compliance with the anti-corruption requirements related to the performance of the agreement, including requesting documents, declarations and other evidence of compliance with this clause.
6.12. If the Municipality has reasonable grounds to suspect, or establishes, that the Producer has breached the requirements of this clause, the Municipality has the right:
6.12.1. to request explanations and corrective measures;
6.12.2. to suspend payments or the performance of the agreement;
6.12.3. to unilaterally terminate the agreement without paying compensation to the Producer;
6.12.4. to claim compensation for losses in accordance with the procedure laid down in laws and regulations.
6.13. The Producer certifies that it has read the requirements of this clause, undertakes to comply with them throughout the term of the agreement and to cooperate with the Municipality in identifying, preventing and investigating corruption risks.


7. Details of the Parties

	Municipality
	Producer

	Riga State City Municipality
	………………

	Rātslaukums 1, Riga,
LV-1050, Latvia
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	Fredis Bikovs
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